from the Office of Ethics and Compliance
As the holiday season approaches, we are pleased to provide guidance on parties, gifts, and
charitable contributions so we can celebrate the holidays and meet policy and legal
requirements. For specific questions and guidance, please contact the Ethics & Compliance
Team at gtethics@gatech.edu.

Holiday receptions should not exceed $50/employee, including all food, drinks, taxes, décor, etc.)
State funds cannot be used to fund holiday receptions.
Holiday reception budgets must be approved by the most senior person in each department in
advance of spending.
In person events must be reviewed using the COVID-19 Event Risk Assessment Planning Tool to
determine the safest way to hold the event.
If holiday receptions are attended virtually, meal delivery services like DoorDash, Grubhub, Uber
Eats, etc. should not be used to deliver meals to individuals or to provide gift cards or promotional
codes to allow individuals to order meals.
See Georgia Tech Procurement of Group Meals Policy Section III

Gifts may be given to groups of employees to recognize team performance provided funding and the
type of gift are allowable given the following:
No gift should ever be given to an employee under the premise that it is related to a specific
performance event.
It is not appropriate to use Institute funds for door prizes unless it is less than $50.
Gifts should generally be personal memorabilia. Gifts of technology and alcohol are not appropriate
for purchase with any time of Institute resources.
See Georgia Tech Purchase of Gifts for Employees/Students

Employees may not accept holiday gifts from vendors. However, promotional items branded with a
company logo are generally acceptable.
Employees should not accept anything that could create even the appearance of improperly
influencing the employee’s performance of his/her job.
See USG Policy 8.2.18.4 Gratuities

While voluntary donations are acceptable, employees should not be required to collect or donate funds
to any charitable organization.

